STANDARD ROLES REPORT
REPORT DESCRIPTORS
Purpose

Listing of individuals in selected Role Assignments
Source

Report Type: Standard Impromptu Catalog: Standard Roles
Data on Rosters
Individual Name 
SSN 
Individual ID 
Email Address linked to the Role 
Address and Address Owner Code linked to the Role 
Phone Number/Phone Type/ Phone Owner code linked to the Role 
Role Definition Name 
Role Assignment Start and End dates 
Role Originating Organization Name and Type 
Role Represented Organization Name and Type
When running reports, make sure you select I&A Reporting Database when logging in.

From the main menu of the Individuals and Affiliate (I&A) system,

Select “Reports”

Select “Standard”

Select “Roles”

Select “Roster” (Rlrp0420) and click “Sub-groups”
Under State Affiliate/NEA, highlight “Indiana State Teachers Association” 
Under Org Type, highlight “State Affiliate” and/or “Local” and/or “UniServ”
At the bottom of the screen, click the radio button for “Role Definition”

Select “Display”
Select Role(s)
You can report on one committee at a time or select several committees from different levels.
	STATE LEVEL ROLES

	REPORT OUTCOME SUMMARY
	ROLE DEFINITIONS TO SELECT

	Affiliations Committee 
	Affiliate Services Committee Chair–Staff

Affiliate Services Committee Member–Staff

	Affirmative Action Committee 
	Affirmative Action Committee Chair-Staff
Affirmative Action Committee Member-Staff

	Auditing Committee 
	Auditing Committee Chair-Staff
Auditing Committee Member-Staff

	Board Management Personnel Committee
	Board Personnel Committee Member-Staff

	Credential Committee
	Credentials Committee Chair-Staff
Credentials Committee Member-Staff

	Early Childhood Committee
	Early Childhood Committee Chair-Staff
Early Childhood Committee Member-Staff

	Election Committee
	Elections Committee Chair-Staff
Elections Committee Member-Staff

	Executive Committee (elected members only)
	Executive Committee Member-Staff

	Executive Staff (includes ISTA President, VP, Treasurer, and Executive Director)
	Executive Staff-Staff


	STATE LEVEL ROLES (continued)

	REPORT OUTCOME SUMMARY
	ROLE DEFINITIONS TO SELECT

	Executive Committee plus Executive Staff
	Executive Committee Member-Staff
Executive Staff-Staff

	Executive Director ISTA
	Executive Director-Staff

	Executive Staff Secretary
	Executive Staff Secretary-Staff

	Financial Services Corporation Board ISTA
	Financial Services Corporation Chair-Staff
Financial Services Corporation Member-Staff

	Governance Committee
	Governance Committee Chair-Staff
Governance Committee  Member-Staff

	Human and Civil Rights Committee
	Human & Civil Rights Committee Chair-Staff
Human & Civil Rights Committee Member-Staff

	Indiana Political Action Committee for Education (IPACE)
	PAC Committee Chair-Staff
PAC Committee Member-Staff

	In-Service Corporation Board
	In-Service Corporation Board Chair-Staff
In-Service Corporation Board Member-Staff

	Insurance Trust Board
	Insurance Trust Board Chair-Staff
Insurance Trust Board Member-Staff

	Issues and Concerns Committee
	Issues & Concerns Committee Chair-Staff
Issues & Concerns Committee Member-Staff 

	Judicial Review Board
	Judicial Board Chair-Staff
Judicial Board Member-Staff

	Legal Defense Panel
	Legal Services Committee-Staff

	Minority Affairs Committee
	Minority Affairs Committee Chair-Staff

Minority Affairs Committee Member-Staff

	Professional Practice & Standards Committee
	Prof. Practices & Standards Cmte-Staff
Prof. Practices & Standards Cmte Member-Staff

	Representative Assembly Alternates
	RA Alternate-Staff

	Representative Assembly Delegates
	RA Delegate-Staff

	Scholarship Committee
	Scholarship Committee Chair-Staff

Scholarship Committee Member-Staff

	Special Education Committee
	Special Education Task Force Chair-Staff

Special Educ. Task Force Member-Staff

	President of ISTA
	President-Staff

	Vice President of ISTA
	Vice President-Staff

	Treasurer of ISTA
	Treasurer-Staff


	UNISERV LEVEL ROLES

	REPORT OUTCOME SUMMARY
	ROLE DEFINITIONS TO SELECT

	Board of Directors 
	Board Director-UNSR

	District Council Committee
	District Council Chair-UNSR

District Council Member-UNSR

	District Council Chairs 
	District Council Chair-UNSR

	PAC Committee
	PAC Committee Chair-UNSR

PAC Committee Member-UNSR

	PAC Committee Treasurer
	PAC Committee Treasurer-UNSR

	PAC Chair
	PAC Committee Chair-UNSR

	UniServ Directors
	UniServ Director-UNSR

	UniServ Assistants
	UniServ Assistant-UNSR


	LOCAL LEVEL ROLES***

	REPORT OUTCOME SUMMARY
	ROLE DEFINITIONS TO SELECT

	President of Local(s)
	President-LOC

	Vice President  of Local(s)
	Vice President-LOC

	Treasurer of Local(s) 
	Treasurer-LOC

	Association Representatives
	Association Representative-LOC

	Membership Chairs
	Membership Contact-LOC

	
	


***If you would like the local level roles for a specific local or locals, do the following:
Select “Reports”

Select “Standard”

Select “Roles”

Select “Roster” (Rlrp0420) and click “Sub-groups”

Under State Affiliate/NEA, highlight “Indiana State Teachers Association” 
Under Org Type, highlight “Local”

Select “HIERAR” button

Under “Sub Record Type” highlight “Local”

Select “Expand” button

Highlight local(s) you wish to report on.  If you are reporting on more than one hold the “Ctrl” key down on your keyboard when selecting.

Select “Return”

At the bottom of the screen, click the radio button for “Role Definition”

Select “Display”
Select Roles

Select green check
Select “Display”
Select “Run”
