FORM LETTER TO PRINCIPAL

Dear Principal _______________:

The Indiana State Teachers Association is communicating with you on behalf of ____________________, a school employee in your building who is the victim of damaging and possibly illegal conduct by _______________.  A brief description of the facts giving rise to concern on the part of this school employee is as follows:

_______________________________________________________________________.

Your School Board Policy guarantees safe and secure work environment for all employees.  More specifically, the School Board Policy provides that _____________________.  We request that you effectuate this School Board Policy by _____________________.

A new Indiana Statute, I.C. 20-33-9-10 requires school officials to report to law enforcement officers, if there is reason to believe that a school employee has received a threat or is the victim of intimidation.  We request that you make such a report immediately.

We will be assisting the school employee in dealing with this conduct.  We also intend to notify law enforcement authorities, and may find it necessary to request a restraining order to protect the school employee.  It is conceivable that further legal action may be brought against the parent or other adult.

We appreciate your cooperation in protecting this school employee’s rights and in providing the employee a safe and secure work environment.  Please contact us if you would like to discuss this matter.

Sincerely,

_______________ 

UniServ Director

Indiana State Teachers Association

(address)

(phone number)

(date)

