Letter 1
Form Letter for 

Non-Permanent Teacher to Request a Conference

«Date»

«Name of Superintendent», Superintendent

«Name of School Corporation»

«Address of Superintendent’s Office»

«City», «State»  «Zip Code»

 Re:  «Name of teacher who received notice»

Dear Superintendent «Last Name of Superintendent»:

Pursuant to I.C. 20-28-7-10, I hereby request a conference regarding the non-continuation of my Regular Teacher's Contract.

(The teacher may request that the conference be public. If the teacher desires to do so, the following language may be used.)

I request that the conference be a public conference as provided for in I.C. 20-28-7-10.

My representative at the conference will be «Name(s) of Representative(s) who will attend conference with Teacher who received notice».

Sincerely,

«Teacher who received notice»
cc:
«UniServ Director»
